
 
London Terrace Gardens 

435 West 23rd Street New York, NY 10011 
Voice 212-243-7000 Facsimile 212-627-1141 

 
Enclosed please find the London Terrace Gardens Apartment Application and the 

Authorization to Release Records Form. Please fill out fill out both documents in its 

entirety and attach the following: 
 
1) The following documents needed for approval: 
 

 Letter of employment confirming length of employment, position and income 
verification including bonus if applicable. ( An applicant must earn 45 times the 
monthly rent; A guarantor must earn 90 times the monthly rent) 

o Must be a Tri-State guarantor 
 If self-employed, please provide last two (2) years tax returns OR a letter from 

your CPA verifying income.  
 Bank Statements (last 2 months) 
 Photo ID  

 Reference letter from your present landlord, if applicable. 
 
2) To complete the credit approval process, there is a $65 application fee per applicant, 

which can be paid by credit card at the bottom of the application or by personal 
check, made payable to On-Site Manager. (Corporate Credit Check $150.00) 

 
3)  Upon Lease Signing we need the following: 
 

 Two (2) Certified, bank checks or money orders (NO personal checks) made 
payable to London Terrace Gardens. Corporate checks MUST be certified as 
well.  

 
The above information is needed within 48 hours of initial application or the apartment 
will be placed back on the market. Please fax all applicable documents to 212-627-1141. 
If you have further questions, contact 212-243-7000 x 3116. 
 

We thank you for applying at London Terrace Gardens 
Rose Associates, Inc. 

 
 

 



AUTHORIZATION TO RELEASE RECORDS

I authorize the below parties to verify any and all requested information and to provide written support as
necessary to On-Site Manager, Inc.

(PRINT Applicant Name) (Applicant Signature) Date

Please complete the below information, inform your references that On-Site Manager, Inc. will be contacting
them, and indicate the importance of a prompt response.

1. LANDLORD

(Company) (Contact)

(Phone) (Fax)

2. BANK

(Company) (Contact)

(Phone) (Fax)

3. EMPLOYER / ACCOUNTANT

(Company) (Contact)

(Phone) (Fax)

If your employer uses an automated service to verify records (such as "The Work Number"), you must obtain this
documentation yourself and fax it to On-Site Manager, Inc. (877-FAX-ON-SITE (877-329-6674)
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